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Guide for Submitting a Bid

Starting from April 1, 2025, with the new updates to the Electronic Public Procurement System
(EPPS), the process of submitting offers has been significantly simplified and standardized.
Instead of manually creating the financial offer, itis now sufficientto complete the financial form,
after which the document is automatically generated.

Additionally, the system allows for the automatic generation of the statement on steadiness and
the offer form, reducing administrative burden and minimizing the possibility of errors. New fields
have been introduced for attaching key documents, such as:

e Authorization for submitting the offer
e Technical offer
e Additional licenses, permits, and other documents proving professional activity

Furthermore, the new functionalities enable digital signing of documents directly within the
application. With just one click, the digital signature is applied to all attached documents in the
appropriately defined fields, enabling a faster, more secure, and more efficient offer submission
process.

This guide has been created to help you navigate through the offer submission process, providing
step-by-step instructions, practical examples, and useful tips for correctly and timely submitting
your offer.

TIP: We recommend that offers be prepared and submitted on time, at least 1-2 days before
the deadline. Avoid submitting in the last few hours to prevent potential technical issues
with the digital sighature and the digital signing tool. Timely submission allows enough time
for checking and correcting any possible errors, as well as for responding promptly in case
of unforeseen circumstances.

The guide is divided into several sections:

—  Submitting Documentation

o Regular procedure (only one lot) — Instructions for filling out the offer

=  Viaweb form

= Via Excel document

o Procedure divided into lots — Instructions for filling out the offer

= Viaweb form

= Via Exceldocument

— Signing Documentation

— Submitting a tender

— GROUP OFFER - Notes on group offers

Submitting Documentation



Once the procedure for which you want to submit an offer is selected, the following dropdown
menus will appear:

Details

Details for the economic operator
Documents
Defining financial offer

Confidentiral documents

< € <€ <K

Group offer

1. Details for the Economic Operator — Enter the company details, which will be used for
the automatic generation of the offer form.

~~\ Detalils for the economic operator

In this section enter the data related to the economic operator
Responsible person

Contact person
ontact persol e Responsible perso [

Gyro Account Deponent bank
-------- ponent bank (Y

Gyro Account in format XXX-XXXX-X)XX-

2. Documents - In this section, all documents required by the notice and tender
documentation should be attached. Depending on the type of procedure and what is
requested in the tender, the field names will vary.

v Details for the economic operator

CATEGORY DOCUMENTS

STATEMENT FOR PROVING THE CAPABILITY OF ECONOMIC OPERATORS AND OTHER DOCUMENTS

‘Statement for proving the capability of economic eperator ATTACH DOCUMENT
OFFER DOCUMENTS

Serious statement. GENERATE SERIOUS STATEMENT

Authorization for submit bid @ ATTACH DOCUMENT

Technical offer ATTACH DOCUMENT

Offer form
[Z) DEFINING FINANCIAL OFFER
Financial offer

By clicking the "Attach Document" button for each of the fields, the corresponding documentin
.PDF format is selected and attached.

Note: Documents are attached in .PDF format, and they DO NOT NEED to be digitally signed
beforehand. After attaching the documents, a "Sign Documents" button will appear, and all
required documents will be automatically signed (this will be explained in detail later).



Documents

Allowed extension is: pdf

size of every uploaded document must not exceed 20MB!

Choose Files
~
or just "Drag & Drop” Files here

Note: The only exception to this rule applies to the "Bill of quantity"” field, where bidders must
attach an Excel document with a price list and digitally sign it before uploading it to the system.

Bill of quantity @ L. ATTACH DOCUMENT

[S] DEFINING FINANCIAL OFFER

The document "Serious statement" is automatically generated by clicking the "Generate
Serious statement"” button. The document automatically fills in the details such as the name of
the economic operator (the bidder), the name of the contracting authority that published the
notice, the notice number, and the subject of the procurement. The document is automatically
attached to the system (it will be signed simultaneously with all the other documents).

In this field, the completed bill of quantities, calculation or description of technical items
is uploaded. The document MUST be signed with a digital certificate before being

Offer form uploaded to the system,

Serious statement Waiasa 3a ceproanoct paf ﬁ GENERATE SERIOUS STATEMENT

In the "Authorization for submit bid" field, an authorization document is attached if there is a
designated person authorized to submit the offer.

Note: The offer in the EPPS is submitted by the responsible or authorized person, meaning the
digital signature of the responsible/authorized person must be installed on the computer from
which the offer is being submitted.

In the "Technical Offer" field, you should attach your technical offer. Depending on the type and
subject of the procurement, the contracting authority may attach a template for the technical
offer as part of the tender documentation. If such a template is provided, you must complete and
upload ittothe system. If no template is provided, you should prepare the technical offer yourself,
in accordance with the requirements of the tender documentation, and attach it in the
appropriate format.

Technical offer L. ATTACH DOCUMENT

The "Offer Form" and "Financial Offer" fields are documents that the system automatically
generates, just like the "Serious statement".

For these documents to be generated, you must first fill in the price list from the financial offer.
This is done by clicking the "Defining Financial Offer" button, which will open a third dropdown
menu with the same name - "Defining Financial Offer." In this menu, you will need to enter
detailed price information, after which the system will automatically generate the documents.



Offer form

3.

@ DEFINING FINANCIAL OFFER
Financial offer

Defining the Financial Offer — There are two ways to define the financial offer:

Direct entry into the system - You can manually enter the prices for each item in the
designated fields in the application.

Via Excel template — The system allows you to download an Excel template that you need
to fill in with the prices for each item. After completing it, you must upload the filled
template back into the system.

The following sections will explain both methods separately for regular procedures and
procedures divided into lots.

Instructions for Filling Out the Financial Offer for Regular Procedures

Submitting an Offer via Direct Entry into the System

In this

case, you need to manually enter the unit prices for each of the defined items and select

the VAT amount. The system will automatically calculate the total price excluding VAT, as well as
the total price including VAT. In the upper table, the total price excluding VAT for the entire
procedure will also be automatically calculated.

\/ Details

for the economic operator

“/ Documents

/\ Defining financial offer

& Download template | & Import template
Subject matter of contract | Price without vat |

Xaprwja 3a

neuarerbe At hopuar 0,00

Code Name 32";‘;-‘"5“’"/ Weight/ Measrerment Quantity | Unit price | Total price (without VAT) VAT (%) Eg;".";s"” forall | rotal price (with VAT)
30199130-0 ’r(;gx':a“" GopRarGenazy 100 Ton Top 60 E i 0,00 Please select value 0,00
30199130-0 ’r‘;g;‘:‘;‘” OpMaT CENE 120 100Ton Top 1 0,00 Please select value 0,00
30199130-0  XapTuja A3 popmar 6ena 1.00 Ton Top 2 0,00 Please select value. 0,00
Note: Itis required to enter prices for all items in the offer.
n n H n n o
Note: In the "VAT (%)" column, you can select the option M "Same VAT for all products" if all
items have the same VAT percentage, for example, 18%.
Code Name 3;’;“9“5”“’ Weight/ r:i:s‘"e"‘e"' Quantity  Unit price Total price (without VAT) VAT (%) :::."gsv“ forall  yotal price (with VAT)
30199130-0 f;g;t‘:a‘“ DOpiay/Gens 70 1.00 Ton Top 60 250,00 15.000,00 18 ” 17.700,00
30199130-0  XaPTIa A4 dropmar Gena 120 1.00 Ton Top 1 600,00 600,00 18 % 708,00

30199130-0

rpamcka

XapTija A3 Qhopmar Gena 1.00 Ton Top 2 350,00 700,00 18 v 826,00



Note: The contracting authority may, when defining the financial form, add an additional column
that must be filled in with values by the bidder. For example, in the additional column "Country of
Origin," the country of origin for each item must be entered.

Code Name Measurement Quantity  Unit price Total price (without var) VAT (%) 5}5;':3.)’31 o total price (with VAT) l 3emja Ha noTexno l
30197643-5 XaprTuja As - 80rp. 6ena Piece 1 nte ce 0,00 Please select value. v 0,00
31411000-0 batepuu 2A 1,5v ankanku Piece 1 Enter p e 0,00 Please select value. v 0,00
30192900-0  Kopexrop Tpaka Piece 1 nte 0,00 Please select value v 0,00

Once the price list is filled in, the "Finalize financial offer" button is clicked, after which the
system automatically takes you to the "Documents" menu to sign the entire documentation.

\/ Details for the economic operator

\/ Documents

/\ Defining financial offer
|
& Download template | & Import template

Subject matter of contract Price without vat
HaGaBKa Ha KaHUeNapHCKy MaTepujani 1170,00

Code Name Measurement Quantity  Unit price Total price (without va) VAT (%) gs'fr"’)‘:l:’g for  rotal price (with vaT) 3emja Ha notexno
301976435 Xapruja Ad - 80rp. Gena Piece 1 500,00 500,00 18 v | 59000

31411000-0 batepuu 2A 1,5v ankanuu Piece a 300,00 300,00 18 v 354,00

30192900-0  Kopextop Tpaka Piece 1 250,00 250,00 18 v 295,00

30192920-6  Kopexrop veria Piece 1 120,00 120,00 18 v | w60

& Finalize financial offer

Submitting an Offer via Excel Template

If the financial offer form contains a large number of items for which you need to provide
an offer, a prepared Excel template is available for download, where you can directly fill
in the prices for the items. Afterward, the completed Excel file is imported into the
system, and all items will be automatically filled in.

Once you click the "Download Template" button, an Excel document will be
downloaded, formatted in a way that allows you to enter the required data (unit price and
VAT %) that the system asks forin order to complete the form.

/\ Defining financial offer
s 2
& Download template & Import template

Subject matter of contract Price without vat

Ha6aBKa Ha KaHWenapucku MaTepujani 1170,00

Before opening the Excel document, right-click and select Properties, then go to the
General tab. If there is a security warning (Security), click Unblock, then click OK.



8] StavkiTemplate(3)xlsm Properties X

General  Securty Detalls Previous Versions

@E ‘Stavleemp\ate{Ek}xlsm

Type of file:  Microsoft Excel Macro-Enabled Worksheet {xlsm)

COpens with: ﬂ Excel Change
Location: C:\Usershaleksandra petrevska'\Downloads
Size: 543 KB (563,138 bytes)

Size on disk: 552 KB (565,248 bytes)

Created: Tuesday, March 18, 2025, 11:02:25 AM
Modified: Tuesday, March 18, 2025, 11:02:25 AM
Accessed: Today, March 18, 2025, 11:02:25 AM

Atrbutes: [ Read-only [ ] Hidden Advanced...

Security: This file came from anather
computer and might be blocked to Unblack
help protect this computer.

Corcel || fonly

In the Excel document, only the "LLeHa - Price" and "00B - VAT" columns need to be
filled in. Once you enter the data, save the document locally on your computer before
uploading it to the system.

B C D E ] F G

1 HedmHupare Ha huHaHCUCKM obpasel

2 HasuB Ha cTaBka MepHa eauHMua KonunumHa LleHa

3 130197643-5 Xaptuja A4 - 80rp. bena Mapye 1 200.00 18
4 31411000-0 Batepun 2A 1,5v ankaniu Mapue 1 50.00 18
5 30192900-0 KopekTop Tpaka Mapue 1 40.00 18
6 30192920-6 KopekTop yeTka Mapue 1 900.00 18
7 130192131-8 TexHUYKM Monus Mapye 1 50.00 18
8 30199410-7 [ynnodan Mapue 1 45.00 18
9 124911200-5 Cenotejn man 15/33 Mapye 1 25.00 18
10 139241200-5 HoxXuum kaHuenapuckn Mapue 1 60.00 18
11 1331414114 Ckannep Mapyue 1 100.00 18
12 130197200-8 Knacepu A4 co mexanusam u kytuja ¢ MNapue 1 500.00 18
13 130192122-2 MeHkano xemucko ren 0,5 cuHa 6oja Mapue 1 60.00 18
14 122816300-6 Memo nuBunHa 75*75 Mapue 1 40.00 18
15 132354800-7 donuja 3a cepTudukatn 125 m 65*9E MNMapue 1 80.00 18
16 132354800-7 TpaHcnapeHTHa camonennuea donuj NMapue 1 75.00 18
17 130197320-5 Xedranuyu(urnuuym) 24/6 Mapye 10 45.00 18)

Click the "Import template" button and attach the saved Excel document. After
successful attachment, all items in the table will be automatically filled in.

Click the "Finalize Financial Offer" button and proceed with signing the offer.

Measurement
unif

Code Name Quantity  Unit price Total price (without VAT) VAT (%) EF;T‘?“";I for  rotal price (with vaT) 3emja Ha notexno

30197643-5  Xapruja A4 - BOrp. Gena Piece 1 500,00 500,00 18 v 590,00
31411000-0  BaTepn 24 1,5V ankanHi Piece 1 300,00 300,00 18 v 354,00
301929000 KopekTop Tpaka Piece 1 250,00 250,00 18 v 295,00

30192920-6  KopekTop ueTka Piece <] 120,00 120,00 18 ~ 11,60

& Finalize financial offer




Instructions for Filling Out the Financial Offer for Procedured Devided
into Lots

Submitting an Offer via Direct Entry into the System

In the case of a procedure divided into lots, you can choose which part(s) you want to submit an
offer for. For this reason, you first select the parts for which you want to submit an offer, after
which a table with the financial form will appear, where you need to fill in the prices for all the
items from the selected parts.

/N Defining financial offer
< 2 (i) |
£ Download template | £ Import template |

Subject matter of the lot Lot number
Lot number Subject matter of the lot Price without vat
1 nes
2 Gpawko
3 meco
Previous - Next
Lotnumber  Code Name Measurement unit  Quantity  Unit price Total price (without VAT) VAT (%) ",:,Eju"’(‘;‘s"“ forall Total price (with VAT)
1 158111007 6en ne6 Piece 100 Enter price Total price (without VAT’ Please select value... L
1 15821110-3 TOCT ne6 Piece 100 Enter pric Tota ce (without VAT Please select value.. v
1 15821130-9  Kkpukasne6  Piece 100 nter price Total price (without VA Please select value... v

In this case, you need to manually enter the unit prices for each of the defined items (for all
selected parts) and select the VAT amount. The system will automatically calculate the total price
excluding VAT, as well as the total price including VAT. In the upper table, the total price excluding
VAT for each of the parts will also be automatically calculated.

/\ Defining financial offer

& pownload template | & Import template |0

Subject matter of the lot Lot number

e Lot number Subject matter of the lot | Price without vat |
1 nes | 610.000,00 I

(m] 2 6pawHo

(m] 3 meco

previous |l mext

Lotnumber  Code Name Measurementunit  Quantity  Unit price Total price (without VAT) VAT (%) Q‘fgms"“ forall Total price (with VAT)
1 15811100-7 6en ne6 Piece 100 200,00 20.000,00 18 v 23.600,00

1 15821110-3 TOCT ne6 Piece 100 900,00 90.000,00 18 v 106.200,00

1 15821130-9 KpuKas neé Piece 100 5.000,00 500.000,00 18 v 590.000,00

Note: The offer cannot be finalized until prices are entered for all items from the selected parts.

Note: In the "VAT (%)" column, you can select the option M "Same VAT for all products" if all items
have the same VAT percentage, for example, 18%.



VAT (%) [F3same VAT for all

Lot number Code Name Measurement unit Quantity Unit price Total price (without VAT) products Total price (with VAT)
1 158111007 Gen nes Piece 100 200,00 20.000,00 8 v 23.600,00
1 15821110-3  TocT nes Piece 100 900,00 90.000,00 8 - 106.200,00

Note: The contracting authority may, when defining the financial form, add an additional column
that must be filled in with values by the bidder. For example, in the additional column "Country of
Origin," the country of origin for each item must be entered.

VAT (36) [JSame VAT for

Code Name u"':;s“'e'“""‘ Quantity  Unit price Total price (without VAT) S procicas Total price (with VAT) 3emja Ha noTekno
301976435 Xapruja Ad - 80rp. Gena Piece 1 500,00 500,00 18 v | 590,00
314110000 Batepiu 2A 1,5v ankanHn Piece 1 300,00 300,00 18 ~ 354,00
30192900-0  KopexTop Tpaka Piece 1 250,00 250,00 18 v 295,00
30192920-6  KopekTop ueTxa Piece 1 120,00 120,00 18 v 141,60

& Finalize financial offer

Once the price listis filled in, click the "Finalize Financial Offer" button, after which the system
will automatically take you to the "Documents” menu to sign all the documentation.

»/ Details for the economic operator

»/ Documents

/N Defining financial offer
& Download template | & import template

Subject matter of the lot Lot number
[ == ]
e Lot number Subject matter of the lot Price without vat

1 neé 610.000,00

[m] 2 6pauHo

(m] 3 meco
Previous n Next
Lotnumber  Code Name Measurementunit  Quantity  Unit price Total price (without VAT) VAT (%) ‘?{:gu’“gs"“ forall Total price (with VAT)
1 15811100-7 6en ne6 Piece 100 200,00 20.000,00 18 v 23.600,00
1 15821110-3 TOCT neé Piece 100 900,00 90.000,00 18 v 106.200,00
1 15821130-9 Kpukas ne6 Piece 100 5.000,00 500.000,00 18 v 590.000,00

previous [l nex
& Finalize financial offer

\/ Confidentiral documents

\/ Group offer

Submitting an Offer via Excel Template

If the financial offer form contains a large number of items for the parts for which you
need to provide an offer, a prepared Excel template is available for download. You can
directly fillin the prices for the items for all the parts. Afterward, the completed Excel file
is imported into the system, and all items for which prices have been entered in all the
parts will be automatically filled in.



Once you click the "Download Template" button, an Excel document will be
downloaded, formatted in a way that allows you to enter the required data (unit price and
VAT %) that the system asks for in order to complete the form.

\/ Details for the economic operator

\/ Documents

/\ Defining financial offer
& Download template | & Import template

Subject matter of the lot Lot number
[:1m] Lot number Subject matter of the lot Price without vat
1 nes 610.000,00
m] 2 6pawHo
(m] 3 Meco

Before opening the Excel document, right-click and select Properties, then go to the
General tab. If there is a security warning (Security), click Unblock, then click OK.

8] StavkiTemplate(3)xlsm Properties X

General  Securty Detalls Previous Versions

@E. ‘StavkiTemp\de(S}xlsm

Type of file:  Microsoft Excel Macro-Enabled Worksheet {xlsm)

Opens with: [ Excel Change
Location: C:\Usershaleksandra petrevska'\Downloads
Size: 543 KB (563,138 bytes)

Size on disk: 552 KB (565,248 bytes)

Created: Tuesday, March 18, 2025, 11:02:25 AM
Modified: Tuesday, March 18, 2025, 11:02:25 AM
Accessed: Today, March 18, 2025, 11:02:25 AM

Atrbutes: [ Read-only [ ] Hidden Advanced...

Security: This file came from anather
computer and might be blocked to Unblack
help protect this computer.

Cocel || fonly

In the Excel document, only the "LLeHa - Price" and "00B - VAT" columns need to be
filled in. Once you enter the data, save the document locally on your computer before
uploading it to the system.

B C D E E | G H

1-ne6
HasuBs Ha cTaBka OumeHsuja/TexxuHa/eguHnua MepHa eauHnua Konuunna
15811100-7 6en ne6
15821110-3 ToCT ned
15821130-9 KpLKaB ne6

2 - GpawHo
Hasus Ha cTaBka Ovumensuja/TexxmHa/eauHnua MepHa eauHnua KonnumHa
15612120-8 Beno BpaluHo 2,00 Kunorpam

15612100-2 nueHnyHo BpatuHo T 500 2,00 Kunorpam
15612100-2 nuyeHnyHo HpatuHo T 400 2,00 Kunorpam

3 - meco
Hasue Ha cTaBka OumeHsuja/TexxuHa/eguHULa MepHa eanHuua KonuuunHa
15111200-1 TeneLuko Meco Kunorpam
15113000-3 CBHHCKO Meco Kunorpam
15115100-8 jarHeLuko meco Kunorpam
15115200-9 O0BYO MECo Kunorpam




Click the "Import Document" button and attach the saved Excel document. After
successful attachment, all items in the table will be automatically filled in.

Click the "Finalize Financial Offer" button and proceed with signing the offer.

\/ Details for the economic operator

/ Documents

/\ Defining financial offer
& Download template | & Import template

Subject matter of the lot Lot number
) Lot number Subject matter of the lot Price without vat

1 nes 610.000,00

o 2 6pawHo

(m] 3 Meco
Previous Next
Lotnumber  Code Name Measurement unit  Quantity  Unit price Total price (without VAT) VAT (%) palzju’“;s‘”“ forall Total price (with VAT)
1 158111007 6en ne6 Piece 100 200,00 20.000,00 18 v 23.600,00
1 15821110-3 TOCT neé Piece 100 900,00 90.000,00 18 v 106.200,00
1 15821130-9 KpuKas neé Piece 100 5.000,00 500.000,00 18 v 590.000,00

previovs [l new
& Finalize financial offer

\/ Confidentiral documents

\/ Group offer

Signing the Documentation

Once you click the "Finalize Financial Offer" button, the system will automatically take you to
the previous step, "Documents.”

Here, the documents "Offer Template" and "Financial Offer" are automatically generated and
attached. You can click on the document to review it.

Note: If you need to modify the financial offer, click the "Delete Offer Template and Financial
Offer" button, after which the data in the "Defining Financial Offer" dropdown menu will become
editable again for any changes.



v Details for the economic operator

/\ Documents

CATEGORY DOCUMENTS

STATEMENT FOR PROVING THE CAPABILITY OF ECONOMIC OPERATORS AND OTHER

DOCUMENTS
Statement for proving the capability of economic operator test_signed.pdf
OFFER DOCUMENTS
Serious statement V3jaa 3a cepuoaHocT.pdf
Authorization for submit bid @ test_signed.pdf
Technical offer test_signed pdf
Offer form 06paseu Ha noHyna.pdf
3 DELETE FINANCIAL OFFER AND TEMPLATE
Financial offer uHaHcucka noHyna. paf

\/ Defining financial offer
\/ Confidentiral documents

/' Group offer

Once all documents are attached, click the "Sign Documents" button. A window will appear
showing all the certificates installed on your computer. You need to select the digital certificate
from KIBS or Telekom that was issued to the responsible person or the person authorized by them
(depending on who needs to sign the offer) and select it by clicking the arrow.

BanuaHocT Ha
W3pasau Ha ceprudiar Ommeuatok o ceprudmkar ceprudukator
Ao patym

Wme Ha
ceprudmkaror

CN=Adobe Intermediate CA 10-3, OU=Cloud
Technology, O=Adobe Systems, L=San Jose, ~ FOBD97B4EC6(D8B71(35631738259CFOF2E54381  18.08.2025
S=California, C=US

Adobe Content
Certificate 10-5

. CN=Adobe Root CA 10-3, 0U=Cloud
“cg"':fs"“e""“'a‘e Technology, O=Adobe Systems, L=San Jose, ~ DIDF7F06B769BCCB3F4479041ECIFOSEICDICBIA
s=California, C=US
DC=net - DC=windows ~ CN=MS-
Organization-Access ~ C98060BCC14BFB44074BEC1395D6F356E53C5E51  09.05.2033
73-

8c2b31e6-9b86-442a-

CN=Adobe Root CA 10-3, OU=Cloud
Technology, O=Adobe Systems, L=San Jose, 0093309F6

Adobe Intermediate
Q0% S=California, C=US

(CN=KIBSTrust Root CA G2,
0ID.25.4.97-NTRMK-5529581, 21122033

KIBSTrust Issuing
BEaltAG: Services, 0=KIBS AD Skopje, C=MK

CN=KIBSTrust Issuing Qsig CA G3,
Dragana Tasevska 0ID.2.5.4.97=-NTRMK-5529581, A9B6CSEIA0CC 27.022026
Services, 0=KIBS AD Skopje, C=MK

fpsa || Mpemxonva 2 | | crenwa | | mocneawa

O omkaxu

All documents that are digitally signed will display the icon

\/ Details for the economic operator

Documents

CATEGORY DOCUMENTS

'STATEMENT FOR PROVING THE CAPABILITY OF ECONOMIC OPERATORS AND OTHER

DOCUMENTS
Statement for proving the capability of economic operator test_signed.paf 7
OFFER DOCUMENTS
Serious statement M3jasa 3a cepuosHocT.pdf > 4
Authorization for submit bid @ test_signed.pdf d
Technical offer test_signed.paf 7
Offer form 06pasely Ha noHyna.pdf. P
3 DELETE FINANCIAL OFFER AND TEMPLATE
Financial offer uaHcucka noHyna.pdf 7

\/ Defining financial offer
/ Confidentiral documents

\/ Group offer



Note: The digital signature is applied to those documents created by the economic operators. For
example, the document "Certificate for paid taxes..." will not be digitally signed as it is issued
by the Public Revenue Office. Similarly, the "Single document for public procurement" and
"Document for registered activity" will not be signed, as they are issued by the Central Registry.

Note: Documents can be downloaded and opened before submitting the offer to ensure they are
correctly signed and that the content of both the generated documents and those you uploaded
is accurate. When downloading a document in .PDF format, it must be opened in a PDF viewer
(e.g., Adobe Reader) to view the digital signature.

Note: If you discover that there is an error in the financial offer, you can click the "Delete
Financial Offer Template" button. This will automatically delete the generated documents
"Offer Template" and "Financial Offer" and allow you to make corrections to the data entered in
the "Define Financial Offer" menu.

IMPORTANT NOTE FOR SIGNING AND SUBMITTING OFFERS FOR PROCUREMENT OF WORKS

In the case of participating in a procurement procedure for works, the process for submitting an
offer and signing all documentation is the same as described above. The only exception in this
case is if the preliminary calculation is attached by the contracting authority in an Excel format.
In that case, the bidder needs to download the Excel document, fill it out, and digitally sign the
final version directly on the document using their digital certificate. The signed document should
then be attached accordingly to the offer form.

The preliminary calculation template will be available for download as part of the tender
documentation or via a link in the offer submission form — see the image below:

Details for the economic operator

Documents

/\ Defining financial offer
& pownload template | & importtemplate | & Download bill of quantities files

Subject matter of contract Price without vat

66666666666666666 0,00

VAT (%) [JSame VAT for all
products

Code Name Measurement unit  Quantity  Unit price Total price (without VAT) Total price (with VAT)

Cubic meter 1 0,00 Please select value v 0,00

. ManTepucysaroe Ha Sun o1 Tyna co uemenTeH
45410000-4 ManTep

The attachment of the completed preliminary calculation template, digitally signed by the bidder,
is done at the following location in the offer submission web form:

'B\ll of quantity @ ' ATTACH DOCUMENT

In this field, the completed bill of quantities, calculation or description of technical items
is uploaded. The document MUST be signed with 2 digital certificate before being
uploaded to the system.

Offer form

Submitting the offer

After attaching and generating the documents, as well as signing them, to submit the offer, you
need to click on the "Submit offer" button. At this moment, the system encrypts the documents
and the offer is submitted. After submission, it is not possible to review the documents as they
are encrypted and will only be available for review after the public opening.



Encrypted documents

This file is encrypted and cannot be seen until the public opening. If you want to download
documents you need to withdrew the offer.

oK

Note: The offer can be withdrawn until the deadline for submitting the offer expires.

In the "Business Secret" menu, there are no changes.

Group Offer

In the "Group Offer" menu, there are no changes. It is important to note that the "Agreement for
Submitting a Group Offer" is automatically signed along with the other documents of the offer.

However, the documents proving the capability of the group members should be signed outside
of the ESJN system, and these documents are then uploaded in the respective fields for each
specific economic operator.

Group offer Owo @ves
TYPE OF DOCUMENT DOCUMENTS
‘| Agreement for submitting a group offer DUHAKCHCKA MoHYRa-2 paf . ATTACH DOCUMENT
Economic operator Vendor personal number
Economic operator - vendor personal number S Add vendor for group
NAME OF ECONOMIC OPERATOR OPERATOR'S PERSONAL IDENTIFICATION NUMBER DOWNLOAD ATTACH
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